Steps to Locate Your

Unofficial High School Transcript

Log onto your
School Links
account.

Click “Download
unofficial transcript”

¥ Download unofficial transcript

View your grades or download to send to a college or
program that accepts unofficial transcripts.

After you download it, open
the document and save it to
your device. Remember
where you save it.

Click on the “School” tab and
then “Record Requests”
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Return to your IKIC
Student Portal and log in.

Please upload your unofficial transcript
college transcript must include Spring 3
upload a PDF or an image file."

Mo file chosen

Click here and upload the
Unofficial High School
Transcript you just saved
to your device.




